UNITED STATES CENTRAL COMMAND — DISTINGUISHED VISITOR REQUEST FORM

UNCLASSIFIED

Today’s Date>> Enter Date

PRIMARY VISITOR:

Rank, Last Name, First Name, Go-By Name

TITLE: ‘ Details here...

DATE OF VISIT: Details here... | ALTERNATE VISIT DATE: 1 ‘ Details here... ‘ 2 ‘ Details here...
REQUESTOR’S NAME: Rank, Last Name, First Name NUMBER IN OFFICIAL PARTY: ‘ Details here
REQ’S PHONE/CELL: 000.000.0000/000.000.0000 REQ’S E-MAIL: | Enter email address...

DOES THE VISITOR REQUIRE ON BASE LODGING? | | YES |_[NO IF YES, NO. OF ROOMS: | Details here...

DOES THE VISITOR REQUIRE USE OF AN OFFICE? | | YES |_[NO Based on Availability

DOES THE VISITOR REQUIRE RESERVED PARKING? YES NO NO. OF SPOTS NEEDED: | Details here...

MESS REQUIRED FOR VISITOR? | | FLAG | IOTHER

TRAVEL VIA: [ ] MILAIR |[_JCOMAIR [ JOTHER |

SPECIAL NEEDS: (i.e. Dietary Restrictions, Handicaps...)

REQUIRED INFORMATION: (NO Abbreviations/Acronyms)

Details here...
REASON/OBJECTIVE FOR VISIT TO USCENTCOM:

Details here...
VALUE ADDED TO COMMAND:

Details here...
VISITOR EXPECTATIONS:

Details here...
SPECIFIC TOPICS TO BE DISCUSSED:

Details here...

ADDITIONAL COMMENTS:

(Continue on separate sheet if needed)

OFFICE CALLS REQUESTED: (If meeting with command group — must specify why and topics to be discussed)

CDR

DCDR

CoS Other Directorates >> Details here...

COMMAND GROUP OFFICE CALL/INVOLVEMENT: WHY/SPECIFIC TOPICS TO BE DISCUSSED:

Details here...

FOR USCENTCOM OPR USE ONLY:

AO ASSIGNED:

Rank, Last Name, First Name, Directorate-Division, Phone, E-mail

BRIEF(S) REQUIRED:
Check all that apply>>

[ | AOR UPDATE BRIEF (J5 w/MODULES: Details here...

L1 NoNE | [_] OTHER Details here...

(1 INTEL(2) |[]sERvICE (43) |[[] ops(3) | [] counTRry (15) | [ ] 4Gw(J5) | [_] STRATEGIC (J5)

LIST SUPPORTING

DIRECTORATE/STAFF:

(if required)

Details here...

DIRECTOR’S COMMENTS:

Details here...

DIGITAL SIGNATURE BLOCK: **Required**

ENCLOSURES: **Required**

(Must be signed by Directorate Deputy or Above)

TAB A: Proposed Agenda
TAB B: Biography

TAB C: Talking Points/Due 3 Working Days prior to Visit (NLT 1200)
TAB D: Other...

FOR USCENTCOM PROTOCOL USE ONLY:

PROTOCOL OFFICER ASSIGNED TO VISIT:

ADDITIONAL SAME DAY VISITS: ‘ YES

NO

Email form to: protocol@centcom.smil.mil (preferred) or centcomprotocol.mil@mail.mil
Phone: 813-529-0402/Fax: 813-827-6474
UNCLASSIFIED




