NATO / EAPC UNCLASSIFIED


[image: image1][image: image4.jpg]


COMMITTEE OF THE CHIEFS OF MILITARY

MEDICAL SERVICES IN NATO

COMITE DES CHEFS DES SERVICES DE SANTE

[image: image5.wmf] 

MILITAIRES AU SEIN DE L’OTAN

14 FEB 2017
COMEDS(CHAIR)L(2017)0002

CONVENING ORDER
47th PLENARY MEETING OF THE

COMMITTEE OF THE CHIEFS OF MILITARY MEDICAL SERVICES IN NATO 

MAY 29 – JUNE 01, 2017
JOINT BASE ANDREWS, MARYLAND, USA

Annexes: 
A
Notification of Attendance Form

B
Tentative Programme
C
Hotel Information and Registration Form
D
Travel/ Transfer Information
E
Information on Foreign Visitor Request (FVR) Form

The 47th COMEDS Plenary Meeting will take place at the General Jacob E. Smart Center on Joint Base Andrews, Maryland, May 29 –  June 01, 2017, hosted by the Office of the Joint Staff Surgeon (OJSS), The Pentagon, Washington, DC.
1. Registration will be held in the lobby of the Presidential Inn on Joint Base Andrews, Maryland, Monday May 29, 2017, from 15.00 to 17.30 hours.
2. Participants are asked to contribute a conference fee of $ 130 US Dollars in cash during registration in order to cover administrative costs and catering fees. Invoices will be issued.
3. The COMEDS Plenary meeting will start on May 29, 2017 at 18:00 hrs with an icebreaker on Joint Base Andrews, Maryland. 

4. The sessions will be held in EAPC format. The security classification of the meeting will be UNCLASSIFIED.
Accommodation will be available at the Presidential Inn. 200 rooms are pre-booked for COMEDS 2017 participants; Pre-booking is valid until Friday 14 April 2017. The Special NATO daily rate for a single room (2 person max / Queen Size bed) is $60-69 (US Dollars), per night including continental breakfast at the General Jacob E. Smart Conference Center for COMEDS Plenary participants and accompanying persons. 
5. Delegates wishing to attend are requested to notify the COMEDS LO by 
Email to rots.gerald@nato.hq.int, and copy to lawanda.d.warthen.mil@mail.mil, NLT April 14, 2017. Delegates are asked to indicate whether this meeting will be their first or last COMEDS Plenary meeting to attend on Annex A.
6. The appointed USA POC is Lawanda D Warthen, Action Officer, Office of the Joint Staff Surgeon, phone: +1 (703) 571-9756, for further information please contact her at Email: lawanda.d.warthen.mil@mail.mil.

7. Participants who are to provide reports or presentations, or who intend to introduce documents or position papers in support of agenda items, are requested to send a copy by Email to COMEDS Liaison Officer (LO) rots.gerald@nato.hq.int, and copy to lawanda.d.warthen.mil@mail.mil, NLT April 14, 2017.
8. An additional full day social program for accompanying persons will be provided. The social program on Tuesday-Thursday includes transportation.
9. Dress code for the COMEDS Plenary meeting is Service Dress uniform or equivalent for civilians. For the “Official Dinner”: Mess Dress.
10. The final agenda of the meeting will be circulated later.

I look forward to seeing you all in Washington, DC.
Sincerely,
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Jean-Robert Bernier, MD, MPH, DEH 

Major General, Royal Canadian Medical Service

Chairman
Annex C
Hotel Information
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[image: image7.emf]The Presidential Inn on Joint Base Andrews
Address:
1380 California Ave 
                      Joint Base Andrews, Maryland  29775                         
United States
Phone:
+1 (301) 981-4614
Fax:

+1 (301) 981-7997
Link: 
 http://www.andrewsfss.com/lodging.html
E-mail: usaf.jbanafw.afdw-staff.mbx.11-fss-lodging@mail.mil
Room Price: $ 60-69 US Dollars
Price incl. continental breakfast served at the General Jacob E. Smart Conference Center for COMEDS plenary participants and accompanying persons 
WiFi is available in all areas of the hotel and is free of charge.

Hotel parking is available on site.

Annex C
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Annex D

Travel/ Transfer Information

Transport from any airport to Joint Base Andrews and back will NOT be provided by the Host Nation. It will be each participant’s own responsibility.
All transportation during the 47th COMEDS Plenary including all transportation to support the everyday Spouse Program will be provided by the host Nation. 
Transport from the airport:

a. Please note that there are two airports located near Joint Base Andrews, Maryland (Washington Dulles International Airport - 66 km) and 
(Ronald Reagan Washington National Airport - 44 km)
b. It is advisable to catch the shuttle to Joint Base Andrews, Maryland: 
http://www.supershuttle.com/locations/washington-dca-iad/
http://www.dccityairport.net/
Annex E
Foreign Visitor Request (FVR) Form

Greetings from the Pentagon!!! One form that must be filled out to gain to Joint Base Andrews (JBA) and Fort Detrick, MD is a Foreign Visitor Request (FVR) Form.

If you are attending COMEDS 2017, 29 May – 01 June 2017, representing NATO please get with your NATO Security Office to receive a FVR; your security office will process this form for you. If you are attending this meeting representing your Nation, please get with your security office and/ or Embassy in Washington DC for assistance.

If COMEDS Plenary participants travel with accompanying persons (Spouses/Family) their names and passport numbers need to be on the FVR Form as well.
A MUST IN THE REMARKS AREA OF THE FORM:  The five agencies below must be added as POCs

1. COMEDS Plenary 2017, 29 May – 01 June 2017, POC is LTC Lawanda D Warthen, , The Pentagon Room, 1D110A, Washington, DC 20318, Office Tele: (703) 571-9756, lawanda.d.warthen.mil@mail.mil
2. Joint Base Andrews POC is Mr. Dana A. Gravely, Program Analyst, 11WG, Joint Base Andrews, MD, 20762 Office Tele: (240) 612-6391, dana.a.gravely.civ@mail.mil

3. The Pentagon Access POC is Mr Felix Rivera, JSSO-HR, Security Specialist/ Site Lead, Foreign Visit Request Administrator, 114 Lake View Parkway, Suffolk, VA 23435 Fax (757)203-7512, and Office Tele: (757)203-5957, felix.rivera8.ctr@mail.mil
4. Fort Detrick, MD USAG Security Manager, IMCOM Atlantic POC is Mr Timothy E Wolfe, INCOM, Fort Detrick, MD, 21702, Office Tele: (301)619-3302, timothy.e.wolfe.civ@mail.mil
5.  US Army Medical Research Institute of Infectious Diseases, 1425 Porter Street, Fort Detrick, Maryland 21701.  POC is Julie Geare, International Affairs Officer and Foreign Disclosure Officer US Army Medical Research and Materiel Command, Bldg #810, Fort Detrick, MD, (301) 619-7217, Julie.a.geare.civ@mail.mil
 If you have any questions, please do not hesitate to contact LTC lawanda.d.warthen.mil@mail.mil, (703) 571-9756.
Annex A
	                
	47th COMEDS PLENARY
Registration Form
Washington, DC
29 May – 01 June 2017
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REGISTRATION DEADLINE: 14 APRIL 2017
Registration forms to be sent to

lawanda.d.warthen.mil@mail.mil
and
rots.gerald@hq.nato.int
_______________________________________________________________________

Delegate Information:
Last Name: 

First Name:   
Rank/Title:      


Position: 
Date of birth:     

Passport number/identity card: 

Nation/Organisation represented:   

E-Mail:      


Phone:
     

Participation in working sessions:
(Mark with an ‘x’ in the checkboxes if attending)
  
30 May AM          

31 May AM      


30 May PM                         31 May PM    

It will be my first COMEDS Plenary  

It will be my last COMEDS Plenary  

Participation in social events:

Ice-breaker – 29 May, evening  
Odyssey Dinner Cruise - 30 May, evening

Dinner at the National Harbor  – 31 May, evening  

NCR Orientation Day – 01 June, all-day  

Gala Dinner – 01 June, evening  

Dietary Requirements:
Details: 
Accommodation:

I have booked in the following hotel:

Presidential Lodging                                                    
Other                                                                            

Name of other hotel: …………..
_____________________________________________________________________________

Accompanying person:

Last Name:

First Name:

Participation in social events:


Ice-breaker – 29 May, evening  


Dinner Cruise, 30 May, evening 


Dinner at the National Harbor – 31 May, evening
Gala Dinner – 01 June, evening  

Dietary Requirements:
Details: 
Point of contact:

LTC Lawanda D. Warthen

Tel: (703) 571-9756

E-mail: lawanda.d.warthen.mil@mail.mil
Annex B
Tentative PROGRAMME FOR THE 47th COMEDS PLENARY MEETING  
	Time
	Monday 29 May 2017
	Tuesday, 30 May 2017
	Wednesday 31 May 2017
	Thursday 01 Jun 2017
	Friday 02 Jun 2017

	09:00 – 10:30
	Arrival of Delegates
	Morning Session
	Morning Session
	NCR Orientation for COMEDS Plenary participants ONLY to
Fort Detrick, MD  

(Separate full-day Spouse program available)
	Departure of Delegates

	10:30 – 11:00


	
	Coffee Break
	Coffee Break
	
	

	11:00 – 12:30


	
	Morning Session
	Morning Session
	
	

	12:30 – 13:30


	
	Lunch


	Lunch


	
	

	13:30 – 15:00 


	
	Afternoon Session
	Afternoon Session
	
	

	15:00 – 15:30


	
	Coffee Break
	Coffee Break
	
	

	15:30 – 16:30

	
	Afternoon Session
	Afternoon Session
	
	

	15:00 – 17:30
	Registration
	
	
	
	

	18:00 – 20:00
	Icebreaker


	Odyssey Dinner Cruise
18:30 – 22:00
	Dinner on the National Harbor 
18:30 – 22:00
	Official Gala Dinner

18:30 – 23:00
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THE PRESIDENTIAL INN                                                                              COMEDS 2017


LODGING FORM


COMM PHONE (301) 981-4614


COMM FAX (301) 981-7997


DSN 858-****


� HYPERLINK "mailto:Sandra.A.Savage.naf@mail.mil" �Sandra.A.Savage.naf@mail.mil� , lawanda.d.warthen.mil@mail.mil


usaf.jbanafw.afdw-staff.mbx.11-fss-lodging@mail.mil;








ARRIVAL DATE_______________________	            NUMBER OF NIGHTS ___________________





DEPARTURE DATE____________________





# OF ROOMS REQUESTED___________________	COST: $60-$69 Per Night 


A spacious room for max 2 persons has a Queen Size bed.


If COMEDS Plenary participants travel with family/children please inform COMEDS 2017 POC LTC Lawanda D Warthen using the COMMENTS box below. 








REASON FOR REQUEST: Committee of the Chiefs of Military Medical Services (COMEDS) in NATO 2017








NAME_________________________________________________________________________








 MAILING ADDRESS _____________________________________________________________________ 








EMAIL ADDRESS____________________________________________________________________








PHONE NUMBER ________________________________________________________________________








COMEDS 2017 POC: LTC Lawanda D Warthen, � HYPERLINK "mailto:lawanda.d.warthen.mil@mail.mil" �lawanda.d.warthen.mil@mail.mil�, (703) 571-9756





COMMENTS___________________________________________________________________














________________________________________________________________________________
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